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DD FORM 2768 Request For Military Airlift

Form Instructions
Select Priority, as defined by the PUJC code. See OPNAVINST 4631.2E (Enclosure 3) for details.

PUJC code. “P” is Priority, and must match the priority selected in Block 1. “U” is Urgency, “J" is
Justification, and “C” is Category. See OPNAVINST 4631.2E (Enclosure 3) (below) for details.

Fill out complete details for the mission, to include arriving and departing cities.

If the flight is Priority-2, specify the operational requirements that make commercial travel
unacceptable. NOTE: Cost cannot be used as a justification. If the flight is not Priority-2, leave
this block blank.

Total Number of Passengers. Max passengers in a C-12 is 7, less if heavy baggage (>40lbs per
person) is expected. Seats on the C-40 and C-130 vary depending on cargo, but 68 is generally
the maximum.

Senior ranking traveler.

Any additional passengers ranking O-6 and above.

Desired point of departure

Desired time and date (in Zulu/GMT time zone) of departure
Desired point of arrival

Desired time and date (in Zulu/GMT time zone) of arrival

If the flight is Priority-3, fill in the commercial cost data, per traveler, per destination. NOTE: Use
the CTO (Commercial Travel Office) price, not cheapflights.com/kayak.com, etc. If the flight is not
Priority-3, then leave this block blank.

Fill out Sub-Blocks a through e if you have non-baggage cargo to lift.

List points of contact at departure and arrival locations. These points of contact must be able to
reach the traveler(s).

List additional passengers ranking O-5 and below. Continue in Block 11, if required.

List the following:

¢ REQUIRED: Requesting command name (PLAD) and UIC

e REQUIRED: DTG of JALIS request. If no JALIS request was entered by the customer,
then create a DTG for date/time of DD 2768 submission (email/fax). Example:
241718112014 is 24-Nov-2014 at 1718Z. In this case, note “NOT IN JALIS.”
REQUIRED: E-mail addresses for all points of contact: Blocks 4, 9, 12, 13, and 14.
REQUIRED: After hours contact telephone for requestor in Block 12.
Optional: Additional passengers that did not fit in Block 10.
Optional: Any other pertinent lift information.

The individual requesting the mission. This is usually the individual filling out the DD 2768, but is
ideally the point of contact that is submitting the DD 2768 to CFAF, and is expected to be able to
work with CFAF in organizing the lift. Either an e-signature or an ink signature is acceptable.

Command official that can authorize the lift request. Generally, this is the CO/XO/OIC, GS-15 or
O-5 and above. This individual is responsible for the validity and accuracy of the information on
the DD 2768, specifically the validity and accuracy of the PUJC code and cost analysis data.
Either an e-signature or an ink signature is acceptable.

The senior traveler from Block 4 must sign here. Either an e-signature or an ink signature is
acceptable.

Any questions can be directed to the flight scheduling office on NAF Atsugi at
DSN (315) 264-3535 / Commercial +81 467 63 3535
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