EHREMZ2E L

VACANCY ANNOUNCEMENT

LBES :

Announcement No.

SAS-FLCY-135-24

SSRALIE: 27 Jun 2024
Closing Date
%f78: 14 Jun 2024

Date of Issue

1. A, BE, S8, BFEEHK (LPL), HE5FK BWT)
Job Title, Job No., Grade, LPL, Basic Wage Table (BWT):

Forklift Operator, #2111
(T+—91) 7 MEEF)
BiZEMRBFEENHR Target Grade & Language Proficiency Level

(LPL):
%k Grade-6, B8P HE ¥} LPL-Pre-1

BRATRERE LVFRFEFRE ] Acceptable Trainee level:
F#k Grade-4, FEFHE AR LPL-0

SEAH
No. of
Recruitment

1%

O E#HRBWT-1) X HEERBWT-2)

Administrative Blue Collar Trade Security

OO0 &L ZRBWT-3) [ EEZRBWT-5,6)
Medical

4. BEEFIH Area of Consideration

L X MLCIHAfE(E (BIBKR)
Current MLC/THA Employee within Activity

II. [X] 3 MLC/IHA %8 (EEBM)
Current MLC/IHA Employee in commuting distance
1L [ BMLC/IHARR¥(B(2TEBXKE)
Current MLC/THA Employee Japan Wide

IV. [] 458 Off Base Applicant

2. ERBE Activity

NAVSUP Fleet Logistics Center Yokosuka
Industrial Support Department (500)
Sasebo Support Division (540)

Physical Distribution Branch (541)

EnF51B AT Working Place: Tategami-cho, Sasebo City {7 th & i 37 f8 T

3. Bh#EEER Work Schedule (B_40 FEREH| hrww)

£)7H Work Days: Monday to Friday

) FEHERS - {KE8 Work Hours/Recess Period: 08:00-16:45/12:00-12:45
(] %N Night Shift

X % Overtime X] 3k Business Travel

5. ERDIEEE Type of Employment
X] MLC

] HA

X & F Permanent
[ ] BR*E Limited Term ( __» A Months )

L] HPT

6. B M Duties

Assigned to Physical Distribution Branch, Sasebo Support Division, Industrial Support Division, NAVSUP FLCY Site Sasebo.
Operates trucks and forklift and handles small-to-heavy size industrial material in a large scale warehouse.

REBETrI VIR IA—V ) I G EDEMEEGZL, MM KBEDEZEMZRYEKS.

e Move, load/unload, transfer, and stuck/unstuck heavy supplies at indoor/outdoor locations. Makes storing manner

decisions.

REERANDOESTHREVEMOBE, REAEZERE LEHAATLZIREARSL L. BIEXZET 5,

e  Assists warechousemen by participating in such manual labor as loading, unloading, carrying and stacking of supplies.

FMEAFOFERTCORERREDOEHDOMHY.

e  Forklift truck will be operated both on U.S. Military Property and on public streets and roads.
RKEEHANEADONETERSNSG IT+—0 ) T +&EET 5,
e  Perform maintenance and minor repairs to equipment and keep records for various operations.

WRDATF URAEBEREEZTV., SETELEFERLEFABEECELEICHCTHERT 5.

45 Al R B #5 4K R Outstanding Working Condition, if any: N/A




7. EREH. BKEH Qualification/Physical Requirements
* Must possess English language ability meeting the Language Proficiency Level (LPL) indicated in item #1.
1 RISRENZEBRREABLUALVICHET 2REFOFFENVDDBEERYET,

* Must have GOJ Ordinary Driver’s License (Futsuu) with gross vehicle weight less than 3.5 ton (AT limited is not acceptable)
BABMETOEBEBEEGRRIFL (ATRERT) ZHF-o-TWSHI &,

* Must have GOJ Large Size Special Purpose Driver’s License (Oogata Tokushu)
BABRETORERKBBERFLEEF > TSI &,

* Must have Certificate of Completion of Training Course for Forklift Operator.
74— )7 FEGRRESETHAEF > TSI &,

* Must be able to lift up to 50 pounds (23kg) intermittently to load/unload materials.
EMEERBLUBET H-OICHRK 23 kg DFEMEHGMICEABEALNTE S,

a. One year of specialized experience in the related work at 2-4 level.
RI#RDIEFICE TS 24 FRERFD | FRDFFRER,

b. Knowledge of warehouse operations related to receipt, storage, issue, delivery of general supplies and materials.
MRmOMHEDOZE, RE. XiE. BXICHET 2EEXBFOMH.

c. Skill in operating a forklift, an ordinary vehicle, and large sized special purpose vehicle.
J4—77 . EBEBEEE. KRERAKREROEERI,

d. Ability to operate personnel computer such as Microsoft Word, Excel and Outlook.

RA4OBYTRIT—F, Vv NT—RA 2 MRENRY IV ERET DHEGEE
* An applicant who does not fully meet the qualification requirements stated above may be considered at a lower grade level as
bgggﬁtﬁtﬁuﬁﬁﬁsTE@EU&U%@T%Eéh%:&%%UiTO
BWT 2-4: Forklift Operator, #2112

* Handicapped applicant may be accepted, depending upon the degree and kind of disability.
EEOHAANCOVTIE, ZOEEICLYEESINET,




8. 129 % £ M Application and Associated Documents

RERGEE (B MLC/IHA fE%8) O TIEAEEE(L PDF, Excel (9 HBHE), Word KR T (BRI 7ML EIE3DF

T) EA—JLTDIRH (e-Application) &% Y FEF, PDF, Excel, Word KX LIND T 7 A JLIZRIFT{ITEE A, Current
MLC/IHA employees must submit all required documents below in PDF, Excel (refer to item #9), Word Format (up to 3
attachments) by e-mail (e-Application). Files other than PDF, Excel, Word format are not acceptable.

NEBEEE GERXR) OTEXKEFHEEIN—FOE— () TORHE LG Y ET, Off base (external) applicants must

submit all required documents below in hard copy.

BEEFERNAEXITERIEE CHEE &Y, See item #9 below for How to Submit Application Documents.

TRICRENZDEBFOLTHREI > TLVELMEE., ELLIEITRIBOLEAEDETEY ICCHEIEITAMEES.
BAERNRLEBLYFELEADT CHEET &L, When all of required documents indicated below or instructions on How to
Submit Application Documents in item #9 below are not followed, vyour application will not be accepted or considered for this

position.

1. X Z2RER B AR Application for Vacancy Announcement (HROY Form 1)
2. [X| EFEEFEAEESE Resume of Specialized Work Experience

1 &2 MEEAl Complete in [ ] BAFET Japanese [ | HEET English X €5 5 T4 Either
3. ZF DA EEIHE Other Required Documents (RNEEHEEIL, FRICF T v IT—I TRINHIEENHZES 120D
BT 7ANICEFEDTCE I, For current MLC/THA employees, when any of the following documents are check
marked, combine them to one file attachment)

X BABMRITOEEBEEEGRRTE (ATREZFRA) Copy of GOJ ordinary driver’s license (Futsuu) with gross
vehicle weight less than 3.5 ton (AT limited is not acceptable)
X BABMARITOREEHFEBERFILEDE L Copy of GOJ Large Size Special Purpose Driver’s License (Oogata

Tokushu).
X 72+—4 1) 7 MBESHEEEEIE TEIDE L Copy of Certificate of Completion of Training Course for Forklift
Operator.

X HEDRENZEIHT 5 EDDE L, TOEIC, TOEFL, CASEC, ERDAHEZAMLHHAEL L TRFHTET.
(R/ATEMRERBIX ALCPT £ 7)) ZDMOERE. RUKFERNICETIECREFIFALLYES ., RHFE
HESHETHHL LEMAZORENAVDETY,
Certificate of English Proficiency. Only TOEIC, TOEFL, CASEC, and EIKEN certificates are accepted as English
Proficiency Test (EPT) certificate. (ALCPT certificate is acceptable for current/former USFJ employees.) Other EPT
certificates or self-statement on English proficiency will not be accepted. The same applies to those whose native language
is English.
X BAREEZLSNDOAIX. BEH—F (@) RU/NZ7R— k® 3 E— For non-Japanese citizen applicant, copy of
Residence Card (front & back) and Passport.
X] DD-214 Copy (Member-4 copy) only for former U.S. military personnel.

(Retired military personnel or reservist are subject to obtain approval for employment under foreign government from the
Chief of Naval Personnel and attach the approval letter to be considered).

4.[] (4 BRI 53 D H For external applicants only) 84 AIYIF # /bt L. BEBFEOBEES FAT- KL ZEVVRERAHE
(12cm x 23.5cm), 12cm x 23.5cm Envelope with Applicant’s Zip Code, Address, Name and a 84 yen stamp (MPS is unacceptable.)

*REBENEARBETHHL TS AE., [HECHTIEMKR] ZRELTESL. (ABEEEE, LiE3
HOZDOMOBLEBEEREFEOTRBLTLESL, )

If you have any family/relatives who work at U.S. Navy base/facility in Japan, please submit this form. (For current MLC/IHA
employees, please submit with the “Other Required Documents™ in item#3 above.) The “Questionnaire on Relatives” is not a form
essential in screening applicant’s qualification.

EEEERXIFIUTOURL KLY HF oo O0— KTEET, The above forms can be downloaded from;

https://cnrj.cnic.navy.mil/Operations-and-Management/Human-Resources/MLC-IHA-HPT-Jobs/JN-Forms/



https://cnrj.cnic.navy.mil/Operations-and-Management/Human-Resources/MLC-IHA-HPT-Jobs/JN-Forms/

9. [CEFEMIEH A% How to Submit Application Documents

REBHEE (B MLCIHA iERE) LNMIEES GERERE) TH, REBHERHAE - RHEENSEVET, LREKE
REYZLUTOETRIZHEN, MBAORVCLEZERFECAAOREICSVNTIEBOS ZRHLTT S, EEHY
H#%&. How and where to submit job application documents is different for Current MLC/IHA (internal) Employees versus Off
Base (external) Applicants. Submit required application documents by ensuring to follow the instructions provided below at the
responsibility of the applicant. Applications must be received by the closing date of the Vacancy Announcement.

1. AFEER (B MLC/IHA f¥858) IEBHH%  Current MLC/IHA Employees must submit to :
KigEEtFEREM OCHR BEAAEAR HRODTEA—I/L7 FL X OCHR Human Resources Office (HRO) Sasebo’s e-

mail address at :

applysasebo@us.navy.mil

* BEEEMSOIHEIL. COEE (P FLR) AEA—)LIZTIREENTF=HD (e-Application) DHZHET,

* ZOREIFEHREMEELERADIECEERTT . CEMFEHEY N EZVTEH, BEBLAINRETOTI TR
(&L,

* A=Y ToxH b (LW ICEFHEYTEELBES KRB FHE WE) . HEEICLAFE—UFERAL
BWLWTTELY,

* HBEGCSZEHEORBEZLAMCIIRE (TILR—L) ZRA4TLTLESL,

* IGEICERALEZ7 FLRIE, EEHBREMICERAINET, CREORNIEKEA —ILIHIEEEESREEZHERTIHE
L. EEB7FLRKYA—IWNZEZRETESLSIICLTENTLEELY,

* E-Application D Z$EHEERICEET 5 TERM. RUIT, OA DEMELZ CERICITREHRLEFE A,

* Current MLC/THA (internal) employees, only those applications which are submitted to the above e-mail address (e-
Application) will be accepted.

* The above e-mail address is only for submission of e-Applications for Sasebo Base Vacancy Announcements. No response
will be provided to inquiries made via this email address.

* Enter vacancy announcement (VA) number in the “subject line” (title) of the e-mail submission.

*  For the “Applicant’s signature” block in the application form(s), type your full name.

*  Selection/non-selection notice will be sent to the sender’s email address. Please make sure your spam filter settings allow emails
from the above address to receive the notice.

* No response will be provided to inquiries regarding receipt of your application or IT, OA technical questions.

* LTOHETEYICCHERTAMES, BHBHEEREFRELY FHADTIFET S,

BAI7ANE., —BREBANOGEEEICODEVDEDDA—)VISFE L HTEL,

VEDDA—LTEBOEZFELRICEEIN-BE. TOA—VICRINEETORELSREDELYET,

EEMYA (RW24008) X%,

774 JLFE : PDF, Excel Microsoft Excel TYERR L 72JLIEF “.xlsx” @ Excel 7 7 £ VDB EE)) , Word 7 71

LOHER.

S BRAITFANBEIBIFAILET, 85 AH/1 A FUR, 83DOFBAIFMFTI7AIL., BELLAHY A AN5
AHNA L E2RBZIBE. TORBETENELZVET,

o T7AIIE Lip File BICEMETITEE, RLBBETIHRE, vz THA rHSEREFHYO—FT B

R/
0.0

R/
0.0

R/
0.0

R/
0.0

XTOREEEIELZYET,
* BEATFAIVE THEFEATE] CREETIRHESYD, REEMES, AL THEEORBI EEHES
WMBRIIEMEBYFES,

<+ F—HERIZHL MEHREEE] Shi-BEE, BURICEVEHT—ERROA—ILEEDNZMHELET,
< RHBEOELEA, EMEZECHFLORE. 2 TOBEEZEEELTIESL,

* When the following instructions are not followed, vyour e-Application will not be accepted nor considered for
the position:




++  Only one e-Application per VA containing all file attachments will be accepted.

« Submission of one e-mail for multiple VAs will be considered as invalid application for all the VAs applied by the e-mail.

« The e-Application must reach the above e-mail address by 2400 (midnight) of the VA closing date.

< Only PDF, Excel (only those Excel files created by Microsoft Excel with extension, “.xIsx” are acceptable), Word files are
accepted.

« Acceptable file attachments, up to 3 files and not to exceed 5 MB in total. E-Application containing more than 3 file
attachments or more than 5 MB in total will not be accepted.

« Do not zip (compress) the files. Application referring to URL or requiring information to be downloaded from web

site(s) is not accepted and will be considered as invalid application.

Ensure that e-Application files are in the resolution so they are readable. Unreadable attachments are considered as invalid

documents.

Multiple submission for one VA, only the most recent submission before the closing date will be accepted.

If you wish to replace or submit additional document(s), resubmit your e-Application with all file attachments in one

7
0.0

X3

%

X3

%

e-mail.
2. NEEEE GEREXER) RHE Off Base Applicants must submit to:
Bk, & LEEBRBOICERR, By mail or at the LMO/IAA office counter.
T857-0056 T857-0056
{& t R T AT 3-1 3-1 Hirase-cho, Sasebo City
bR BEEHEHEFHEEEREEHEIE (LMO) Sasebo Branch of LMO
BEES 0956-23-7191 Phone 0956-23-7191

RATERR - AEE—RBE. 0900-1700 B (BADEBZRC). BRAFHFOZEREILLICERMVEHET LY,
RAREEIERECLGLIFELHY FTIDTEAICCHRT L,

Operating Hours: Mon-Fri, 0900-1700 (Closed on Japanese Holidays). Contact LMO for questions on conditions of employment.
Contact in advance as the operating hours may change.

10. EFFLEHE For Official Use

TEAEHRIEY  Activity POC : ABBRER 2 —EHEXAR EREEE/Code 400SA
NAVSUP FLC Yokosuka, Site Sasebo, Administration Branch/Code 400SA EEE (DSN) 252-3362

PD No.: FLCY-541-003 PD is accurate and current. Certified by Activity: Code 400SA | HRO: (rcvd: 6/5) au 6/5

EEEZmEEZ L TWWEWNMGE EZEZEDOXRIZHEY FH A, Incomplete applications will not be considered.
RESNFICEERHIEIBRL LEF A, Submitted applications will not be returned.

BETLELINDIBEENR (LPL) LRLFTFRECETEL,
See the below for the English Language Proficiency Level (LPL) required of the position:

2016 £ 2 A 8 BAEl& YMGEM SN S MLOIHA KRB T, 2016 % 2 A 8 BRIICHITS iz ALCPT HERFER %
BHLDOAHIE. TORBBROZERLAULS (50 FT7—H—] sh, TOADHELPL LRLELTERE
SnFEJ,

For current MLC/IHA employees who have been continuously employed since before 8 February 2016 and possess ALCPT

test result dated prior to 8 February 2016, the attained “level” will be “grandfathered” and honored as the employee’s current
LPL.

TOEIC ALCPT TOEFL TOEFL TOEFL CASEC EIKEN
LPL FEFRESR (PBT) (CBT) (iBT) Bt
Paper Computer Internet
Based Test | Based Test | Based Test
4 — Exceptional Proficiency | g0 g9 NA 600 ~ 250 ~ 100 ~ NA st

RBORNZET S
3 — Fluent proficiency
Wbt oREHEETS 730 ~ 859 90 ~100 550 ~ 599 210 ~ 249 80 ~99 870 ~ Pre-1%




i?;gév,\je,ﬁfg";‘; gg;iegcy 550~729 | 75~89 | 460~549 | 140 ~209 50 ~79 5862; 2nd
%‘;é%r?;gémgggﬁzcy 400~549 | 65~74 | 430~459 | 120~139 | 40~49 45755; Pre-2nd
Pre-1 — Minimal proficiency

(T 1 8%) /MR ORES ) % 350 ~ 399 40 ~ 64 NA NA NA NA 3rd
A

0 — No language proficiency

FEFRE N A X 7a0

PRIVACY ACT STATEMENT {BAAIEHREEIZDONT

AUTHORITY: Executive Order 10450, 9397; and Japan Law Concerning Protection of Personal Information (Law No. 57 0f2003).

EE RETTEERSR 10450,9397 ; R BAK - EANERORECET HiERF (Tp1 5FEEEER+HES)

PRINCIPAL PURPOSES: To record Personal Information for the purposes of executing the business operations of the U.S. Forces, Japan and protection of
human life, safety and property, NOTE: Records will be securely maintained in either an electronic or paper form.

FE: AEDLRR., T2, BEOCRELEZAKREOEEOZTEEME LT, BAFEREZRET 54,

IR ERIEIETFER. L LJIETITHEICRESNET,

ROUTINE USES: To maintain Personal Data accurately with the most up-to-date content to the extent necessary to achieve the stated Principal Purposes.
FABEM: TEMOERILELR., B CTERCENEBREZHESRT 5%,

DISCLOSURE : Disclosure of this information is voluntary; however, failure to provide the requested information may impede, delay or prevent further
processing of administrative actions.

1FHFR: EANFROFRIERTT A, ERSNERERELGNST-HE. TORODFHRZOWHIT. Bh, HDHUETHE
LBEABYET,

Format Revision: 4-5-2022(R)
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