2 LHRES :
i 8 Jul 24
VACANCY ANNOUNCEMENT BHMIR: | 1 Cutoft: 28 May 24
g Date 2nd Cut-off: 17 Jun 24
£47H:
Date of Issue May 24
1EBTER Jobtitle (FE#k Grade 3 /FBFEHLD _NA ) SEAB | 4 FEEHE Area of Consideration
g?&fffnmem I. XIB MLC/IHARE%(E (FBEXR)
Current MLC/IHA Employee within Activity
;tolfk I—glndler iZEZG Il. X3 MLC/IHA ¢ B (B EEN)
» 7\ > —_— Current MLC/IHA Employee in commuting distance
( 7 77) 14 1. [X] 3 MLCHA Bt £8( 275 B X )
Acceptable trainee level (FRFARTEERE LVEHR): N/A Ic\jrr%t ,;,M*I;%/gf'? BE?sF:X;;IJi?:Z?ﬂ Wide
HE2ES X HaEZR L R&% L E&ZR ' )
Administrative  Blue Collar Trade Security Medical

2. EREX Activity

Navy Exchange, Yokosuka =
Food Services Department EEAF/? I?:Eﬁ Type of Employment

Main Street USA Food Court
Mobile Logistics Section DJ 1HA

e,
) 515 Fr Working Place: #§%8% ;88T Tomari-cho, Yokosuka (1% M Permanent

] R Limited Term (_» B Months)
[X] B #4 | E&RE Hourly Pay Temporary
(HPT) 1,150 yen per hour

3. B 750 Work Schedule (B_30  FFREIHI hraw)

£)75 8 Work Days: 5 days

758 - /KE Work Hours/Recess Period: 0730-1330, recess: N/A
L] % #h Night Shift X 7% % Overtime ] Hi3E Business Travel

6. #E M Duties

Performs work involved in receiving, tallying, and unpacking incoming merchandise; arranging it in stockroom according to a
predetermined plan; distributing stock to the sales floor as it is called for; filling requisitions for stock; keeping a record of stock
received and sent out. Checks incoming merchandise against invoice; examines merchandise closely, reporting apparent
imperfections to appropriate supervisor. May affix price tags to merchandise. Arranges merchandise neatly on designated shelves in
stockroom. Carries stock from stockroom to sales floor as required. May arrange stock on display counters or rack on sales floor.
Fills orders. Keeps record of stock on hand, and takes periodic inventories. Notifies appropriate supervisor of shortages in staple
articles of merchandise. Cleans stockroom; dusts stock and stock shelves. May sweep floor. Operates light automotive vehicles such
as jeeps, sedans, carryalls, station wagons, and pickup and panel trucks under 3.5-ton capacity, to transport cargo or passengers.
Performs operator's maintenance such as replenishing fuel, oil, grease, water, air, and battery fluid as required; cleans inside and
outside of vehicles; cares for tools and equipment; makes minor emergency repairs. Loads and unloads or assists in loading and
unloading cargo, insuring that cargo is properly placed and secured, that load capacity is not exceeded. Fills in trip ticket and
operator's maintenance service record, and in case of accident, fills out driver's accident report.

45 A 7 B #ER R Outstanding Working Condition, if any
Works on weekends, holidays and irregular schedules if needed.

7.EBEH. BAEEH Qualification/Physical Requirements

a. Must have GOJ Ordinary Driver’s License (Futsuu) with gross vehicle weight less than 3.5 ton.
b. Knowledge of customer service concepts and practices.

c. Skill in operating an ordinary vehicle.

d. Ability to intermittently lift and carry items that weights up to 64 pounds (29 kgs).

Handicapped applicants may be accepted, depending on the degree and kind of disability.
*EEOHD I EEOEELESWNILY, BBABRINET,

BEEE J7 English Language Proficiency :  DJWAEZL L None [_|#)#% Basic [ |H#R intermediate [ |-E#& Advanced [ |4FERDEE S

Exceptional

2 Educational Background : N/A | %2555 1& T 5 License/Certificate Required : 7/8 #1258 See blocks 7 & 8




8.42tH 9 %+ M Application and Associated Documents

REGEE FEMLCIHAREZER) OTFRIEESEL PDF, Excel (9 HSBM), Word BRT (BE77 AL BIZ32F
T) EAXA—ILTORM (e-Application) &% Y FEF, PDF, Excel, Word BELND T 7 1 VIR IHF TE R A,
Current MLC/IHA employees must submit all required documents below in PDF, Excel (refer to item #9), Word Format
(up to 3 attachments) by e-mail (e-Application). Files other than PDF, Excel, Word format are not acceptable.

NEBEEE CGEEER) OTREVEERIE/\—FaE— (#) TORBLELY FF, Off base (external) applicants
must submit all required documents below in hard copy.

HEEEEHAEII TR OESR JHEE < £ &1Ly, Seeitem #9 below for How to Submit Application Documents.

TERICRENIMVDEEFDL2THRE-TOWELLMES., BELLEITRIBEOEEAEDETEY ICCHEREIETLALE
A, BEMREBYFBADTIEET L, When all of required documents indicated below or instructions on How
to Submit Application Documents in item #9 below are not followed, your application will not be accepted or considered for
this position.

1. X 22 E B AR Application for Vacancy Announcement (HROY Form 1)
2. [] MR EE Resume of Specialized Work Experience

1&2 MERAlX Complete in[] BAEE T Japanese [ #EE T English X &5 5 T3 Either
3. DL EE LS Other Required Documents (REBGEE (X, FTRICF T v I I—I TREINDIEENHDE S 1D
DHFRFIT7AIITEFESHTLFZE LN, For current MLC/IHA employees, when any of the following documents are check
marked, combine them to one file attachment)

X BARBFRTOEEEEERIFIEDE L Copy of GOJ Ordinary Driver's License (Futsuu) with gross vehicle
weight less than 3.5 ton.
(& TEE/SEBAZMDE L Copy of Certificate
L HEBEOREANZIAHAT H5HLDDE L, Certificate of English Proficiency (Copy)
X BREEUNDOAIX, #ZH—F (@@E) RU/NX7KR— b0 E— For non-Japanese citizen applicant, copy of
Residence Card (front & back) and Passport.
X] DD-214 Copy (Member-4 copy) only for former U.S. military personnel.
(Retired military personnel or reservist are subject to obtain approval for employment under foreign government from
the Chief of Naval Personnel and attach the approval letter to be considered).

4.0 (48RS EE D F For external applicants only) 84 FAY]F 8T L. IEHEDEERS FFT-KEZEZE V- RIERAH
& (12cm x 23.5cm),  12cm x 23.5¢cm Envelope with Applicant’s Zip Code, Address, Name and a 84 yen stamp (MPS is
unacceptable.)

"BREHBECLELCEEER TS Y FTEAN. REBEESEBRBETCHHEL TWEHE. [BRCHET2EMK]
FRHELTLCESY, (FAMEHEET. LEIBEOTOMOLEEHLLFLOTRELTIEZEL, )

The “Questionnaire on Relatives” is not a form essential in screening applicant’s qualification. However, if you have any family/relatives
who work at U.S. Navy base/facility in Japan, please submit this form. (For current MLC/IHA employees, please submit with the “Other
Required Documents” in item#3 above.)

FEEKIIUTOURL LY A O—KTEET, The above forms can be downloaded from;

https://cnrj.cnic.navy.mil/Operations-and-Management/Human-Resources/MLC-IHA-HPT-Jobs/JN-Forms/

IEEHIRHAZE How to Submit Application Documents

REEEE (B MLC/IHARERE) ENBIEEE (ERE) TE, BEEFHRHAE - RHAS EVNEY ., LA
ERHYZUTOHETRICHELD., MEZORVC LEREECARAOERICEVWTCCHRBOSARHLTTSEL, BE
HYIBAwE. How and where to submit job application documents is different for Current MLC/IHA (internal) Employees
versus Off Base (external) Applicants. Submit required application documents by ensuring to follow the instructions provided
below at the responsibility of the applicant. Applications must be received by the closing date of the Vacancy Announcement.

1. RBEEE B MLC/IHAGEEE) BH%  Current MLC/IHA Employees must submit to :




KEBERAEEENM OCHR BAAEHRR (HRODTEA—ILTZ KL AR OCHR Human Resources Office (HRO)

Yokosuka’ e-mail address at :
apply@us.navy.mil

* HREEEHNINSOTHEIX. CDE (FFLR) AEA—)LIZTIEHESh=4® (e-Application) OHZ{TE
T,

* ZOREFBEEEMEFELBE~DICEERATYT, CERFZHEY N FNVTH., REBLMEIOTI TR
CFEELY,

* A—)DOYITTH b (BEB) ICEFARBTEELBRBESZLHE WHE) . HE2RICEAZ—UFERALLENT
1AM

* RELSEEORBEEAMICIEIRSE (TILR—L) #RA4TLTLEEL,

* RBICHERALE7Z FLRIEX, BEEREMICERAINET., CRBORIICERBA —LHILBREREEZHERT 571
EL, LEBE7RFLRKYA—ILEFZIETESLIICLTHEWLTLIEELY,

* E-Application DZMEMHEZEICEAYT 52 ZER. RV IT, 0A OHMiHZ CEMICITREBRLEE A,

* Current MLC/IHA (internal) employees, only those applications which are submitted to the above e-mail address (e-
Application) will be accepted.

*  The above e-mail address is only for submission of e-Applications for Yokosuka Base Vacancy Announcements. No
response will be provided to inquiries made via this email address.

*  Enter vacancy announcement (VA) number in the “subject line” (title) of the e-mail submission.

*  For the “Applicant’s signature” block in the application form(s), type your full name.

*  Selection/non-selection notice will be sent to the sender’s email address. Please make sure your spam filter settings allow
emails from the above address to receive the notice.

*  No response will be provided to inquiries regarding receipt of your application or IT, OA technical questions.

* DTOHRFTEYICCHEBERGTZMES, BEEHFREANRLELGYEFHADTIIET L.

BEAI27ANE, —ZREBNDEEERICODZVEDDA—IVISE EHTEM,

VEDDA—ILTEBOERERICHEESNIIBEES., TOA—NICTENEETORENEHLELZYVET,

HEMHUA (FW24 008 &,

274 IS : PDF, Excel (Microsoft Excel THERK L1-¥isEF “. xlsx” @ Excel 271 ILDAHEH)

Word 2714 ILDAHER.

S BRAITFANBEIBZITIFZFAILET, 55 AH/131 PR, 3DFBAIBMI7A4IL., BELLAEHY A XMNE
AANA LEBADBE. TOREIEHEGYET,

& F7AIIE Zip File FICEMETICEE, RLBRBLETIHRE, 9xTHA FHSERESDVR—FT 5

EXTCOREIEMELYET,

BEIZ 7L THIFEATRE] SREETIRECESL, BERENMEL, AL THLEEORENEREXL

WESIEREDETY ET,

< R—BLICHL EBERE] ShEEE. SURAICBWN R T—BRROA—ILEEDIRHELET,

¢ RESBEOELBA. BMECHFEORE. 2 TOEFEZHAELTLLESL,

R/
0.0

R/
0.0

R/
0.0

R/
0.0

R/
0.0

*  When the following instructions are not followed, your e-Application will not be accepted nor considered for
this position:

< Only one e-Application per VA containing all file attachments will be accepted.

++ Submission of one e-mail for multiple VAs will be considered as invalid application for all the VVAs applied by the e-mail.

+ The e-Application must reach the above e-mail address by 2400 (midnight) of the VA closing date.

« Only PDF, Excel (only those Excel files created by Microsoft Excel with extension, “.xIsx” are acceptable), Word files are
accepted.

«» Acceptable file attachments, up to 3 files and not to exceed 5 MB in total. E-Application containing more than 3 file
attachments or more than 5 MB in total will not be accepted.

+« Do not zip (compress) the files. Application referring to URL or requiring information to be downloaded from web
site(s) is not accepted and will be considered as invalid application.

+« Ensure that e-Application files are in the resolution so they are readable. Unreadable attachments are considered as invalid
documents.

+«+ Multiple submission for one VA, only the most recent submission before the closing date will be accepted.

« If you wish to replace or submit additional document(s), resubmit your e-Application with all file attachments in one




e-mail.

2. NBEEE GEHEXE) RH% Off Base Applicants must submit to:

X, H LIEEBERBOICRK, By mail or at the LMO/IAA office counter.
T238-0011 T238-0011

HE)NEEBEERRHIESR 1-6 FEEIL 4B Murase-Bldg. 4F, 1-6 Yonegahama-dori, Yokosuka
(BB EEFTEHESHEERBEAE I (LMO/IAA)  Yokosuka Branch of LMO/IAA

EEE—& Management Section 1

TBELHES Phone 046-828-6959

ZATHERE - AE—ERE. 0830-1700 B (HADHEHZR<). ERFHFOIEREFIIHLICERMLEHLETEL,
TAIREIIEEICRI2ELH Y FTOTEFICTHERT I,

Operating Hours: Mon-Fri, 0830-1700 (Closed on Japanese Holidays). Contact LMO/IAA for questions on conditions of
employment. Contact in advance as the operating hours may change.

10. EBFEAIEIR For Official Use

EEIBGAY  Activity POC:  NEX Personnel Office & E (DSN) 243-5149
PD No.: NEX-MLS-001-PT PD is accurate and current. Certified by Activity: ym ‘ HRO: (rcvd:5/2)kh5/6

EEEZHEZLTLWEWNEE. EZDORRICEY £FH A, Incomplete applications will not be considered.
RESINFEIEEEHEIEHEIRL LEEA Submitted applications will not be returned.

R E AR ERHPT) ERICOWLWT*
**Hourly Pay Temporary (HPT) Employment**

ZHHE . 1 FZBAGVERE. ZFEARFEH. ELIEEHIAGVEENHY . BEFHFINLHBEICHEL
TLRAOEANLCBE L-ERAMBEIEMEBAGWVARE LY FT,

Duration of Employment: Not to exceed 1 year. The employment may or may not be renewed. Even when renewed, the total
employment period counted from the initial hire will not exceed three years.

REEX# ., Commutation allowance will be paid.

EFEREREAGE 20 BERE LLEDISEISERRIE - BERIE - EEESOMANRBE DTSN TLVET, Employees
whose weekly work hours are 20 hours or more must be covered by Employment Insurance, Health Insurance and Pension
Plan.EN#5315FT - SR - KBLG L. EBOMETERICLHHAIREENHY F£7,

Work place, hour, and rest day may be changed due to operational requirements.

PRIVACY ACT STATEMENT {EAIGREEI=DL T

AUTHORITY: Executive Order 10450, 9397; and Japan Law Concerning Protection of Personal Information (Law No. 57 of 2003).

D RETHERT 10450,9397 ; XU BAE - EANIGHRORECET 5EF (P 1 SEXEFR+ES)

PRINCIPAL PURPOSES: To record Personal Information for the purposes of executing the business operations of the U.S. Forces, Japan and protection of
human life, safety and property, NOTE: Records will be securely maintained in either an electronic or paper form.

FEHH: NFDLdR, 2. UEORELAEBREOEBOXTEENE LT, EAFERELHRT 54,

FEC  BBREABEFEX, L LEEAICTHEICRESNET,

ROUTINE USES: To maintain Personal Data accurately with the most up-to-date content to the extent necessary to achieve the stated Principal Purposes.
FABM: TEMOERICDER. RF CERCEANEREHET S5,

DISCLOSURE : Disclosure of this information is voluntary; however, failure to provide the requested information may impede, delay or prevent further
processing of administrative actions.

EHRER EABROBRRIEETTN, EBRINBERERB LG S5HE. TOROFHREDYIT, Bh. HHULNIPE
EBBENHYET,

Format Revision: 4-5-2022(R)




