HMAEEMZELE

VACANCY ANNOUNCEMENT

SRS : DECA-06-25
Announcement No.

HE&EHEA:

Closing Date 29 Jan 25
#17H:

Date of Issue 23Jan 25

1A BE, F& EFRENR (LPL), 5% (BWT)
Job Title, Job No., Grade, LPL, Basic Wage Table (BWT):

Forklift Operator, Foreman A, #2111
(F4—0 Y7 NEERF 74—V A)

SEAH
No. of
Recruitment

1%

BiZZE#k.ESEeN#R Target Grade & Language Proficiency Level (LPL):
%k Grade-7, EEFREN#R LPL-O

ERATE R E VVEH 55585 718 Acceptable Trainee level:

4. BEEE&iFH Area of Consideration

I. XB MLC/IHARE%EE (BREXMA)
Current MLC/IHA Employee within Activity

Il. X1 3] MLC/IHA €% B (EHEN)

Current MLC/IHA Employee in commuting distance

. X BMLCIHARREB(2ERAXE)
Current MLC/IHA Employee Japan Wide

IV. [] 4+&B Off Base Applicant

ZF#% Grade-6, EBFBE AR LPL-O

OEHZRBWT-1) X BRRERBWT-2) [ ®RRZBWT-3) []ERRBWT-56)
Administrative Blue Collar Trade  Security Medical

2.ERBK Activity

DeCA, Pacific Area, Yokosuka Commissary
Retail Management Division
Grocery Department

En#515 A Working Place: ##78% i13aBT/Tomari-cho Yokosuka

3. Eh#EHEM Work Schedule (3B_40  BFRFH| hrww )
#1758 Work Days: 5 days a week, including weekends & holidays
GB58. BXRHAAZEY)
) 75058 Work Hours: Weekdays F B 0900-1800, 1000-1900, 1300-2200,
2000-0500 / Sat&Sun  H 1900-0400
{KE Recess period : 1 hour / day (1 B 1 FfH)
[X] % &) Night Shift

X] &% Overtime [] 438 Business Travel

5. E ADFEEE Type of Employment
Xl MLC
] IHA

X ®HE Permanent
(] BREH#ARS Limited Term
(__» A Months or NTE date)




6. B FEMZ Duties

Serves as a working leader of three or more employees in accomplishing trades and labor work in the receiving section of the
Grocery Department.

Passes on to other workers instructions received from Forklift Operator Foreman B. Checks work in progress and upon completion
for compliance with the Forklift Operator Foreman B’s instructions on work sequence, procedures, methods and deadlines, and
urges or advises other employees to follow the instructions and to meet deadlines. Demonstrates proper work methods, and starts
work. Answers worker’s questions regarding procedures, policies, written instructions, and other directives. Obtains needed
information or decisions from the Forklift Operator Foreman B on problems that come up during the work. Provides information to
Forklift Operator Foreman B on status and progress of work, causes of delays, overall work operations and problems.

Ensures that needed plans, tools, and supplies are available. Plans distribution of work to subordinates on a day-to-day or project
basis within the instructions and time limit provided. Recommends to the Forklift Operator Foreman B the scheduling of personnel
to meet changing and or seasonal workload requirements. Ensures that safety and housekeeping rules are followed and provides
instruction on the proper use and care of equipment, safety rules and sanitary requirements. When requested, provides input to
Forklift Operator Foreman B on performance for employees led. Report the need for more serious correction or recommends
resolution of more complex problems to Forklift Operator Foreman B.

Recommends changes in work methods which will improve the timeliness or quality of work performed by employees. Works
along with other employees, and sets the pace by performing work of the same kind and level as done by the group led.

Bl 72§55 5% Outstanding Working Condition, if any
Most of the work is performed in the storage/receiving area. May be exposed to differences in temperatures in storing or obtaining
items in refrigerated rooms (freezer: approx. -4°F or -20°C, chill box: approx. 40°F or 5°C)

7.EWEH BEEH Qualification/Physical Requirements

a. One year of specialized experience in the related field of work at 2-6 level.

b. Musts have GOJ ordinary driver’s license (Futsuu) with gross vehicle weight less than 3.5 ton, GOJ Large size Special Purpose
Driver’s license (Oogata Tokushu), and certificate of completion of training for Forklift Operator.

c. Knowledge of safety regulation pertaining to storage operation.

d. Knowledge and skill in applying storage methods IAW prescribed storage regulations and material handling instructions.

e. Skill in operating ordinary vehicle and forklift.

f. Ability to adapt to different work location and working conditions with different temperatures such as freezer and chill box.

g. Ability to lift up to 50 pounds (23kg) intermittently to lift or move boxes and crates.

h. Ability to check received items against accompanying documents and make physical inventory of items.

*An applicant who does not fully meet the qualification requirements stated above may be considered at a lower grade level as
below:
2-6: b through h

*US security check will be conducted as part of pre-employment processing for the selectee. &% < 7= 7512
TR TREO—RE L TRKEOEX 2 VT ¢ - Fo v/ RERSNET,

* Handicapped applicants may be accepted, depending on the degree and kind of disability.
*BEDHDANCOVWTIE, TOREICLYBESLETS,




8.12H9 %+ M Application and Associated Documents

REBHEEE B MLCIHAEE) OTRHEEEIL PDF, Excel (9 BSMB), Word KX T (FR77/ L EIE30F
T) EA—JLTHRE (e-Application) &% Y FF, PDF, Excel, Word BRKUND T 7L IVIEZ T TEEA,
Current MLC/IHA employees must submit all required documents below in PDF, Excel (refer to item #9), Word Format
(up to 3 attachments) by e-mail (e-Application). Files other than PDF, Excel, Word format are not acceptable.

NBEEE GEEXE) OTREVEEHEF/N—FaE— (#) TORBELGY FET, Off base (external) applicants
must submit all required documents below in hard copy.

EEEERHAXII TR OMRE JR#EE 2 &1y, See item #9 below for How to Submit Application Documents.

TRICTRENZDEEFEOLTHEI>-TLWEMEE., BELLETRIBOHEAEDETEY ICCHEIEITALE
& BEXNGLLEYFFADTITEET S, When all of required documents indicated below or instructions on How
to Submit Application Documents in item #9 below are not followed, your application will not be accepted or considered for
this position.

1. X 22 E B AR Application for Vacancy Announcement (HROY Form 1)
2. X EPIEEFE#EEE Resume of Specialized Work Experience

1& 2 MEBAlE Complete in[] BAFE T Japanese [ ] #FET English X] &5 5 T3 Either
3. T DN EEIESF Other Required Documents (REEEE(L., TRICFI VI T—I TREINDIEBEENRHIHEE1D
DFEFIT7ANITEESHTLFZE LN, For current MLC/IHA employees, when any of the following documents are check
marked, combine them to one file attachment)

X BEHEFEEDE L Copy of GOJ ordinary driver’s license (AT limited is acceptable), GOJ large sized special purpose
driver’s license, and Certificate of completion of training course for Forklift Operator with a lifting capacity of 3 ton or
more.

X ETit SEHENTL

O HEORENZEHT S5 ELEDNDE L, TOEIC, TOEFL, CASEC, £ DA EHIAIIHAE L L TR IHTHE

j-o

CRIAIEMEERBIX ALCPT £ 7)) ZDMOEEAE. RURERNCETSIECREFITAELYFET, &
EEHREELTAALLEIMAZDREABETY,

Certificate of English Proficiency. Only TOEIC, TOEFL, CASEC, and EIKEN certificates are accepted as English
Proficiency Test (EPT) certificate. (ALCPT certificate is acceptable for current/former USFJ employees.) Other EPT
certificates or self-statement on English proficiency will not be accepted. The same applies to those whose native
language is English.

X BRAEELUND AL, EZAH—F (@@E) RU/NR7R— kO E— For non-Japanese citizen applicant, copy of
Residence Card (front & back) and Passport.

X] DD-214 Copy (Member-4 copy) only for former U.S. military personnel.

NOTE: Retired US military/reservist must obtain approval for employment under foreigh government from both the
Secretary of State and the Service Secretary from which you retired, and attach the approval letter to be considered.

4.[] (5 BBIG 5 & D For external applicants only) 110 A3 DUIF BT L. BHEEDOEHESS I - KL EZELVRE
AR (12cm x 23.5cm),  12cm x 23.5¢cm Envelope with Applicant’s Zip Code, Address, Name and 110 yen stamp (MPS is
unacceptable.)

“EREHBECHDECLSEEE TR Y AN, REBEESEBRBETCHHELTWEAHE. [BRCHETEMR]
ZIRELTLESL, (RAEREEF. LRIBEOZTOMOLEZHEEFTLEOTRHLTSESL, )

The “Questionnaire on Relatives” is not a form essential in screening applicant’s qualification. However, if you have any family/relatives
who work at U.S. Navy base/facility in Japan, please submit this form. (For current MLC/IHA employees, please submit with the “Other
Required Documents” in item#3 above.)

FEEKIFIUTOURLE YA O0—KTEEF, The above forms can be downloaded from;

https://cnrj.cnic.navy.mil/Operations-and-Management/Human-Resources/How-To-Apply-MLC-IHA-JOB-
Opportunities/JIN-Forms/




QIEEHERHAZE How to Submit Application Documents

REBHEE B MLCIHARRE) LNBIEEE GEREE) TE., REEFHREHAE - RHEN ENET, LB
ERHPZUTOERICHL, MEZAOENC EEZEEECAAOEFICEVTCERBOS ARHLTTFEL., B
HYIAwE. How and where to submit job application documents is different for Current MLC/IHA (internal) Employees
versus Off Base (external) Applicants. Submit required application documents by ensuring to follow the instructions provided
below at the responsibility of the applicant. Applications must be received by the closing date of the Vacancy Announcement.

1. RBEEE B MLC/IHAGEEES) EH%  Current MLC/IHA Employees must submit to :
KiBEHBEEEM OCHR BEAANERAR (HRO)D TR A —ILF FL A OCHR Human Resources Office (HRO)

Yokosuka’ e-mail address at :
apply@us.navy.mil

* BEEEMSDOIHEIX. ZDFHEE (F FLR) AEA—)LIZTRESh=HD (e-Application) DHZFFET,

* CORESHAREMZEEBR~OEEEATY, CEEZFZHZEY WV EVTH, BEBRLIARETOTITH
{f2&Ly,

¥ A—IOYTOY b (HEE) ICEFARRTCEFLBESZRE WA  HERCLAF—UFERALLENT
IIAN

* BELHEHOKRBEZLABWMCIERS (TILR—L) 224 TLTLIEEL,

*  GEFICIE @Qus.navy.mil i DoD A —IL7 FLRAKYERLNH LI ENHYET, A—ILERETEDHLSIC
LTHLTL S,

* VARUIBZOBEEEB KR LBEOHDEEHBRIICEONL CHRET I,
https://cnrj.cnic.navy.mil/Operations-and-Management/Human-Resources/How-To-Apply-MLC-IHA-JOB-Opportunities/IJN-
Yokosuka-Region/

*  Current MLC/IHA (internal) employees, only those applications which are submitted to the above e-mail address (e-
Application) will be accepted.

* The above e-mail address is only for submission of e-Applications for Yokosuka Base Vacancy Announcements. No
response will be provided to inquiries made via this email address.

*  Enter vacancy announcement (VA) number in the “subject line” (title) of the e-mail submission.

*  For the “Applicant’s signature” block in the application form(s), type your full name.

*  Applicants may be contacted via e-mail from @us.navy.mil or other DoD e-mail address. Please ensure that you will be able
to receive such e-mails.

*  Status of the VAs that closed during the last 60 days is available at https://cnrj.cnic.navy.mil/Operations-and-
Management/Human-Resources/How-To-Apply-MLC-IHA-JOB-Opportunities/JIN-Y okosuka-Region/ .

* DTORTHEYICCHRERTEIMES, BEEHERBENREGYEFLADTOIET S,

BAI7ANE. —ZEEBNODEEFERICDEVEDDA—IVIZE & HTES,

VEDDA—LTEBOEFLRICIEESNZEE. TOA—NLICREINEZETORENEDHELY ET,

BEFUA BRW24008) ok,

7 74 ILHK : PDF, Excel (Microsoft Excel TYERE L7z IEEF “xlsx” @ Excel 7 7 £ /L DHHZL) , Word 7 7

1 ILDHER,

BRAI7ANBESIT7AINET, 55 AH/ 1 FURA, 32FBABFEMI77M41L. ELL & YA XMNE

AHNAL L EBADBE. TORETIEDEGYET,

@ Z7AINIEZip File FICERETICEE, RLBRBETIHE, vxTHA FHLERESYVA—FT D
X TOREEIEDELGYET,

S BT FANIE THGEARE] BREBETIRELFEEN, REENEL. MRXLTHEEORENEE L L
WMEEIXEDEGEY FT,

< R—BfICHL MERERE] ShzE6E. URICBWV b T—BREODA—ILEFURMGELET,

¢ REHBEOELBZA. EMECHFEORE. ETOEBFEZHAELTLESL,

X3

*

X3

*

X3

*

X3

*

*
0.0




* When the following instructions are not followed, your e-Application will not be accepted nor considered for

this position:

*,

» Only one e-Application per VA containing all file attachments will be accepted.

R/
0.0

R/
0.0

The e-Application must reach the above e-mail address by 2400 (midnight) of the VA closing date.

*e

accepted.

< Acceptable file attachments, up to 3 files and not to exceed 5 MB in total. E-Application containing more than 3 file
attachments or more than 5 MB in total will not be accepted.

« Do not zip (compress) the files. Application referring to URL or requiring information to be downloaded from web
site(s) is not accepted and will be considered as invalid application.

Submission of one e-mail for multiple VAs will be considered as invalid application for all the VAs applied by the e-mail.

< Only PDF, Excel (only those Excel files created by Microsoft Excel with extension, “.xlsx” are acceptable), Word files are

«+ Ensure that e-Application files are in the resolution so they are readable. Unreadable attachments are considered as invalid

documents.

¢ Multiple submission for one VA, only the most recent submission before the closing date will be accepted.
< If you wish to replace or submit additional document(s), resubmit your e-Application with all file attachments in one

e-mail.
2. NBEEHE GEREXE) BHE Off Base Applicants must submit to:
HiE., HLEIEHBMBOICERE, By mail or at the LMO/IAA office counter.
T238-0011 T238-0011
AERNNEEBAEHRHIER 1-6 HEEIL 41 Murase-Bldg. 4F, 1-6 Yonegahama-dori, Yokosuka
R)EIBESHBHEFFEEMEBEAEE (LMO/IAA)  Yokosuka Branch of LMO/IAA
EEE—& Management Section 1

EEE S Phone 046-828-6959

S2ATEER - AEE—SME. 0830-1700F (AADRBZKR<), ERAFHZFOZERIEIbLITEBLEhETEL,
RAREEIERICLGLIELHY FITOTEAICTHERTIL,

Operating Hours: Mon-Fri, 0830-1700 (Closed on Japanese Holidays). Contact LMO/IAA for questions on conditions of
employment. Contact in advance as the operating hours may change.

10. EFHALIRME For Official Use

SEHIRE LS Activity POC : Yokosuka Commissary BT (DSN) :243-9904

PD No.: DECA-LWWLWEG-003 | PD is accurate and current. Certified by Activity: s.y. | HRO: (rcvd: 1/16) kt 1/22

REEEZHEZLTOVEVNES BZEORRIZHY FH A, Incomplete applications will not be considered.
RHESNIEEEHEIEHRL LEH A,  Submitted applications will not be returned.

BETBELINLIEFEEENR (LPL) LRILETREEIETIL,
See the below for the English Language Proficiency Level (LPL) required of the position:

2016 £ 2 A8 HATK VitTER SN DI MLC/IIHAEX AT, 2016 £ 2 A 8 HATICHEITSNi= ALCPT HEBR#ER %
BHLOAE. TORBRBROBERLALS (TS50 KI77—H—] Sh, TOADELPLLANILELTERE
ENFEI,

For current MLC/IHA employees who have been continuously employed since before 8 February 2016 and possess ALCPT

test result dated prior to 8 February 2016, the attained “level” will be “grandfathered” and honored as the employee’s current
LPL.




LS RA

TOEIC ALCPT TOEFL TOEFL TOEFL CASEC | EIKEN

LPL F&E*RE ik (PBT) (CBT) (iBT) FRR

Paper Computer Internet

Based Test | Based Test | Based Test
4 — Exceptional Proficiency _ _ _ _
BEEYORE ) A B 2 860 ~ 990 NA 600 250 100 NA 1st
3 — Fluent proficiency
Vb L 5 Al S A BB 730 ~ 859 90 ~100 550 ~599 | 210~ 249 80 ~99 870 Pre-1st
2 — Average proficiency _ _ _ N N 560 ~
TIHIEE 1) % B2 550 ~ 729 75~ 89 460 ~549 | 140~ 209 50 ~ 79 869 2nd
1 — Elementary proficiency _ _ _ _ _ 475 ~
PR TR ) % B 2 400 ~ 549 65 ~ 74 430~459 | 120~ 139 40 ~ 49 559 Pre-2nd
Pre-1 — Minimal proficiency
(48 1 58k) e/ NROBES & 350 ~ 399 40 ~ 64 NA NA NA NA 3rd

0 — No language proficiency
FETRE N A B I IR

PRIVACY ACT STATEMENT {EAIEFHR&EEICDOLNT

AUTHORITY:: Executive Order 10450, 9397; and Japan Law Concerning Protection of Personal Information (Law No. 57 of 2003).

T RETT

a5 10450,9397 ; R U BAE - EABRORECET 5%F (FR1 5FEEER+ES)

PRINCIPAL PURPOSES: To record Personal Information for the purposes of executing the business operations of the U.S. Forces, Japan and protection of
human life, safety and property, NOTE: Records will be securely maintained in either an electronic or paper form.
TEH: ABDEM, T2, UEORELEBREOEBOXITEENE LT, BEABRERZT 54,
FERS  BREBEFEX, L LEEAICTHEICRESNET,
ROUTINE USES: To maintain Personal Data accurately with the most up-to-date content to the extent necessary to achieve the stated Principal Purposes.
FIRER: FEMOEMRITDEL, R CERGEANEREHET 545,
DISCLOSURE : Disclosure of this information is voluntary; however, failure to provide the requested information may impede, delay or prevent further

processing of administrative actions.

1FHFR: EANFROFARIERETI A, BRINFERERME LGN o1

ERBENDHYFET,

55, TORODFHREDYIT, B, HDHUEHET

VA (MLC) Format Revision: 8-7-2024




