FEAREZEF LI (MLC)

VACANCY ANNOUNCEMENT

Please submit updated MLC/IHA application Form from US Navy Yokosuka Web Page.
ISEARIE, KEEREER—LR—UTHOFEREEFLT I,
https://cnrj.cnic.navy.mil/Operations-and-Management/Human-Resources/MLC-IHA-HPT-Jobs/IJN-Forms/
Job applications for current MLC/IHA employees will be only accepted digitally by e-mail.
Please see item #9.
B MC/IHA REXBIXEFIEDH LY FEFT DT,
I IESHEER., FIED email (CTIRELTTILY,

EELHES
Announcement No.

ATS-FEC-183-24

BEIR
Closing Date
22 May 2024
178
Date of Issue 01 May 2024

1. B384 Job title (Z#k Grade 2-4 / 3B RE #R LPL-0) BEA
34
Maintenance Handyman, #2167 Reomior
BEMMRET
1 4

EVWERTORRADERES
Acceptance at Lower Grade

X & No [ HE& Yes

FRATRERE VVERFEFEE I Acceptable Trainee level (see item #7):

Z R Grade-N/A, B EEN#K LPL-N/A

O E#%% BWT-1) X KEeERBWT-2) OO0 R% - EBREBWT-3) [0 EERBWT-5,6)
Administrative Blue Collar Trade  Security & Fire Medical

4. HEEF Area of Consideration

X #H MLC/IHA ¢ %8 (EBRBXMA)
Current MLC/IHA Employee within
Activity

X 3 MLC/IHA fE % B (GBENEN)
Current MLC/IHA Employee in
commuting distance

X BEMLCIHAKEE(EEBXE)
Current MLC/IHA Employee Japan
Wide

[X] 4+&B Off Base Applicant

2. ERFX Activity

Naval Facilities Engineering Command Far East
PWD Atsugi, Production Division, Facilities Sustainment Branch
Roads & Grounds Shop (PRA3109)

£17515 P Working Place: #&3m/EAREM Ayase, Atsugi Base

3.EN75HE R Work Schedule (B 40 BRI hr/iwk )

£17 B Work Day: Mon-Fri
7SR - {AE8 Work Hours / Recess: 0745-1630/ 1145-1230

(] &)1 Night Shift X 5% Overtime X Hi3k Business Travel

5. B FHDFE%E Type of Employment
X MLC

] IHA

[ B HPT

X & F Permanent

[] FRSE Limited Term
(NTE: )

managing the planning, design, construction and maintenance in the Far East region

DOk EMERBEICET S TS50, #Et. BT, RFOIXFR/IN—HTT,

Learn more about NAVFAC Far East by clicking the link below:
https://www.navfac.navy.mil/navfac_worldwide/pacific/fecs/far_east.html

Naval Facilities Engineering Systems Command (NAVFAC) provides vital infrastructure and acquisition support, as well as
public works services to the Department of the Navy. NAVFAC Far East is the Navy’s shore facilities engineering expert,

LEKIKREBREICEVTRELESNAAHAY—ER, BRICEHTHIEXRRVEERE/ZNEE-TEY .. REBEDH R



https://cnrj.cnic.navy.mil/Operations-and-Management/Human-Resources/MLC-IHA-HPT-Jobs/JN-Forms/
https://www.navfac.navy.mil/navfac_worldwide/pacific/fecs/far_east.html

6. EZEEFENZ Main Duties:

Performs routine, rough carpentry such as hanging doors, installing window frames, replacing siding, repairing
wooden steps, and building wooden concrete forms. Makes electrical repairs such as replacing light fixtures and
toggle switches. Mixes concrete by hand or machine, pours and lays concrete or mixes mortar and lays stone or brick
in making spot repairs to runways, roadways, walks, steps and curbs; makes hot asphalt mixed materials with hot
asphalt mixer, spreads it and finishes it by leveling the surface with float. For the purpose of improving or repairing
the drainage facilities, digs up surface soil, builds wooden mold, pours in concrete and arranges pipe. Performs other
skilled trade duties similar in level to the above, required in inside and outside maintenance. The employee drives a
government vehicle in order to move to work sites and carry materials and wastes.

FOEftIT. BH<DHRE. PEBROBMYBZ. KRERBEDOEBE, KV )—FEOHEITOLSEAE
MEBERXKIHEZTS. BHERUVU MY ITILASA Y FORYBIDLIBERIBEEZITS, BEK. HE. &

B, BERUSEOHSWBBEICEVT., FEEIEIEHTa I U—FZREL. 2V U—FEFE H
D, BE. RIETEILZLEZREL. BRIELUAFH, BVWTFRAI7ILEHMBETAI7IL LI XH—TRE
TEE. LIf. REEZFLSITLELTS, HKREOREXIFEED-O., tOXREEZRWYLEL. AEZHEA
AT, AVI—EFE, A TEEBRIT S, BRNDERIZER SN D LERKEICHITEHELDO D EE
BHEETS. REEBOAIIEERGABEHT H-HIC. TEMHOEMEERT 5-OICEREEEIRT 5,

SR 2B ISR R Outstanding Working Condition: N/A

7. EEH BREH Qualification/Physical Requirements

- GOJ Ordinary Driver's License (Futsuu) with gross vehicle weight less than 3.5 ton.

EEEBER

- Must be able to carry / lift up to 50 Ibs (23kg) intermittently to move material or equipment.
keDM M E-IWBEHHESENATED &,

- Ability to calculate, verify items by checking against accompanying documents.
BREAMIBECHLTF VI LAES X UHERDTESRES,

Handicapped applicants may be accepted, depending on the degree and kind of disability.
* BEDHSAIF. BEOERELESWVIIELY., BENGEIAETS,

=P Educational Background : See item #7 | %8558 T 5E License/Certificate Required : See item #7




8. 1IZ2tH 9 % £ D Application and Associated Documents

RERSHEE (R MLC/IHAREER) ENRICSEE (ERXR) TR, BHEEHREAZ - REANEVEY . LERH
MEZTNETNORBEAERITHED., MEBADEBVNC LEREECRAAOERICEVTIHRDS AIRHELTTEL. &
EYELEEZMHYIY A - HYIELE.  How and where to submit job application documents is different for Current MLC/IHA
(internal) Employees versus Off Base (external) Applicants. Submit required application documents by ensuring to follow each
instruction at the responsibility of the applicant. Applications must be received by the 1%t Cut Off Date / Closing date of the
Vacancy Announcement.

*X ZE S A #R Application for Vacancy Announcement, HROY Form 1 (16 Apr 18) *1

*[] PR 752 FEZE Resume of Specialized Work Experience (HROY Form) *2

*MDEE AL Complete * in [ HAEE T Japanese [ | #EET English [X] &5 & T4 Either
FREKE. UTOUWRL &Y S HoA—FLTRHELTTELY,

https://cnrj.cnic.navy.mil/Operations-and-Management/Human-Resources/MLC-IHA-HPT-Jobs/JN-Forms/

X il - FEBAE - B TEAED 2 E— (7T HEHIZERZ H 5I5E) Copy of license/certificate (if any in item # 7 applies).

(] #EFEEDREH FEEBAT % £ D O E— Copy of Certificate of English Proficiency, TOEIC, TOEFL, CASEC, £ D& #H %
SEBAE L LTRIFFITET,  (B/ATMLC/IHAGREEB (L ALCPT £, HHMIEIRKRESE) TOMOIAE, RUE
BENCEISIECHREETALEGVET, RELXAESELTLHA L LEIMAZORENADBETT,

Copy of Certificate of English Proficiency. Only TOEIC, TOEFL, CASEC, and EIKEN certificates are accepted as English
Proficiency Test (EPT) certificate. (ALCPT certificate is acceptable for current/former MLC/IHA employees. Please see last
page.) Other EPT certificates or self-statement on English proficiency will not be accepted. The same applies to those whose
native language is English.

X (S EBREE 3 D A For Off Base (external) applicants only) 84 Y] F 85t L. HEEDEERES I - KL EFE VR
ER$® (12cm x 23.5cm) , 12cm x 23.5¢m Envelope with Applicant’s Zip Code, Address, Name and a 84 yen stamp (MPS is
unacceptable.) MEBEHFILEEEZEDHBEHEL £9 . Forinternal employees, ONLY selected applicants will be notified by
the HRO.

X RIEMBENEAXRBEETEHHELTWLDSAIE. [HKICETHEREKR] ZTFEORL &YFHoa—RLTRELTTS
LY,

If you have any family/relatives who work at U.S. Navy base/facility in Japan, “Questionnaire on Relatives”
https://cnrj.cnic.navy.mil/Operations-and-Management/Human-Resources/MLC-IHA-HPT-Jobs/JN-Forms/

X BAEEUNDOAIZ. EBH—F (@@ RUASRE—tOaE—
For non-Japanese citizen applicants, copy of Residence Card (both front and back) and Passport .

X] DD-214 Copy (Member-4 copy) only for former U.S. military personnel.

WEICEYT 5ITER
*1 ZZE S A #K Application for Vacancy Announcement, HROY Form 1 (& 2018 £ 4 A 16 HiRZFFEA L TTF LY,
Please submit Application for VVacancy Announcement, HROY Form 1 edited on 16 Apr 2018.

*2 B 7542 FFE Resume of Specialized Work Experience, HROY Form &, FiEEX. EEHDITAHZSE

LTTF&ELY,
Please see Example on back side of Resume of Specialized Work Experience, HROY Form.

* NENRCTHENERERZEIZ LTV, REFEHETHE. TARNOREEIREORRELGY FEA,
Ineligible applicants or incomplete applications will not be referred for consideration.

*RESNEBHEEHIBRLLEEA, PEEBLRE., EBREICKVMUY LEGILENHYFT,

Submitted applications will not be returned. After 1% Cut Off Date, announcement may close due to decision of selection.



https://cnrj.cnic.navy.mil/Operations-and-Management/Human-Resources/MLC-IHA-HPT-Jobs/JN-Forms/
https://cnrj.cnic.navy.mil/Operations-and-Management/Human-Resources/MLC-IHA-HPT-Jobs/JN-Forms/

9. I MLC/ IHA (Internal) iEZE DIRHIZDUVT
How to submit Application and Associated Documents for Current MLC / IHA (Internal) Employees

KiBEEREM OCHR BAANEMER (HRO) DTFFEA—ILT FLANE A —JLICTRHELTT S,
OCHR Human Resources Office (HRO) Atsugi’ e-mail address at :

applyAtsugi@us.navy.mil

*IH MLC/IHAREEMNSD ZIEEIE, £EFEEDIEE (7 FLR) NEA—JLIZTRHENI=£ D (e-Application) MDH
ZHES,

Current MLC/IHA (internal) employees, only those applications which are submitted to the above e-mail address (e-Application)
will be accepted.

*CDREIERAEMEFELBADICEEATYT, CEEAZEZHEEY WV EVTH, REBLMMEIOTITELE
& LY, The above e-mail address is only for submission of e-Applications for Atsugi Base Vacancy Announcements. No response
will be provided to inquiries made via this email address.

A—NOHTOH b (BERED) CEFARBTERLRESELE WH) . AERMLAE—UFERLBEVTT

= LY, Enter vacancy announcement (VA) number in the “subject line” (title) of the e-mail submission.

“HENSEHEOKBEEZMICIIERS (TLR—L) 84 TLTLESL,

For the “Applicant’s signature” block in the application form(s), type your full name.

*ISEICERALET7 FLRR, BBROFHREICHERASINET ., CHEDRNITERR A —LIHIEEEERTE 8RR T 540 L
L. EEB7FLREYA—IEZRETESLSIZLTEWLTL XL, Selection notice will be sent to the sender’s email
address. Please make sure your spam filter settings allow emails from the above address to receive the notice.

*E-Application Z{EHEFEDRIE A —ILIEBEIE SN FE L=, E-Application DZERERIZET 5 ZEM. RUIT, OA D HifiT
B CERICIERER L £ A, E-Application receipt confirmation e-mail is discontinued. No response will be provided to
inquiries regarding receipt of your application or IT, OA technical questions.

*LITOH/ETEY ICTHERITEZWMES., BEEEIREZENZRLLYFRLADTITEET L. When the following
instructions are not followed, your e-Application will not be accepted nor considered for this position:

o AAITFANIEF., —TERELEBANDICEHEICDE, VEDDA—ILICEF LD TEMFLTTELY, Onlyonee-
Application per VA containing all file attachments will be accepted.

o VEDDA—LTHEHEDERLBCEESINBE, TEOA—ILIZRENE-E2TORENEHSLELGTYFT,
Submission of one e-mail for multiple VAs will be considered as invalid application for all the VAs applied by the e-mail.

e 774 LK : PDF, Excel (Microsoft Excel CYERK LIHLER F “.xIsx” M Excel 771 DHEZN) , Word 7 7 1 JLD &

B3, Only PDF, Excel (only those Excel files created by Microsoft Excel with extension, “.xIsx” are acceptable), Word
files are accepted.

o FATFANLKIIITFAIET, 55 A7/ FLURA, 3DEBADRMAFT 7M. BELLAFHY A NS
AHNA FERBZBBE. TORETESELY EFT . Acceptable file attachments, up to 3 files and not to exceed
5 MB in total. E-Application containing more than 3 file attachments or more than 5 MB in total will not be accepted.

o TJ7AINEZip FileFICEMETITEE, RLBRETEHLE, YV THA MALERESVUO—FT 5K
X TOREITEMELLY FI, Donotzip (compress) the files. Application referring to URL or requiring information
to be downloaded from web site(s) is not accepted and will be considered as invalid application.

o RITFAIIE THIFEAIRE] GRBETIRHLES L, BEEMEC. IMRLTHLEEHONENHER KL
WEEIXESE %Y £9, Ensure that e-Application files are in the resolution so they are readable. Unreadable
attachments are considered as invalid documents.




o RI—HKIIHL MEHELEFE] ShGEE. HYURNICBEWNV P T-—BRROA—LEEDNZHELFET,

Multiple submission for one VA, only the most recent submission before the closing date will be accepted.

e RHEBDELEBA. EMEZCHEDREET. ETHOEHELHEEL T EL, If you wish to replace or submit
additional document(s), resubmit your e-Application with all file attachments in one e-mail.

o PEEEZHMYIYB - FEMYIB (2400 B) 43, The e-Application must reach the above e-mail address by 2400 of
the VA 1% Cut Off Date / Closing Date.

Current MLC/IHA (Internal) Current MLC/IHA (Internal) Employees $T§@E#§1
Employees for Job Inquiries How to submit For Official Use
W MLC/IHAREX R IRHEAE
T MLC/IHAREXE & 8%
PDNO:
HEBXBEEREMAEER *BEEAEM OCHR BANEMR (HRO) @ FEC-PRA3109-006
OCHR HRO THRA—ILT FLANEA—JLIZTIRHLTT S,
OCHR Human Resources Office (HRO) Atsugi’ e-mail
DSN 264-3427 / 3624 | 3425 address at :
@046-763- 3427 / 3624 | 3425 : :
applyAtsugi@us.navy.mil




10. SMERISSFE (FEREXREB) DIRHICOWNT
How to submit Application and Associated Documents for Off Base (External) Applicants

Off Base (External) Applicant
Office to submit & Job Inquiries

NERISHE MEEE - BhESL - BHEEZTRE

Off Base (External) Applicant
How to submit

RIS RE A

T252-0011 #Z)18 ERH AEE 1-46-1

FEEIEWE EREXER (LMO/1AA)
EEREHEE_%

1-46-1, Soubudai, Zama-shi, Kanagawa-ken
Zama Branch of Labor Management Organization
Management Section 2

78046-251-0667

Z{TEER - BEE—£8E. 0830-1500 B (HANDEBZK ),
EREHZEOCERIEIZbLIZEBLEDETELY,
ZHFEIEERICHELIELHY FTOTERICSHEERT I,

Operating Hours: Mon-Fri, 0830-1500 (Closed on Japanese Holidays).
Contact LMO/IAA for questions on conditions of employment. Contact
in advance as the operating hours may change.

BEERVHMIZHIVERERELD - HUIAFEIFETICIRESL
LZ‘%O): &o

Please send application and attachments to office to submit address by
1500 of the 1%t Cut Off Date / Closing date of the announcement.

NEICSEE GEEXRR) OTRHRLEZEHEIN—F
aE— (#) TORHERYET,

BIRZCSHMOLE, RHLTTFELY,

Off base (external) applicants must submit all required
documents in hard copy. Please see item #8.




BRETRELINIBEEENR (LPL) LRLETRECET S,
Please see the below for the English Language Proficiency Level (LPL) required of the position:

201652 A8AAT & Y #MiER SN A BMLC/IHAR R B T, 201652 A8BATICHITSN-ALCPTREBER ZHHLDA
T, ZOHRBBEROEBZRLALY (TS50 FT7—H—1 Eh, TOADHRLPLLRILE LTEREINET,

For current MLC/IHA employees who have been continuously employed since before 8 February 2016 and possess ALCPT test result
dated prior to 8 February 2016, the attained level will be “grandfathered” and honored as the employee’s current LPL.

TOEIC ALCPT TOEFL (PBT) | TOEFL (CBT) | TOEFL (iBT) CASEC EIKEN

_ Paper Based Computer Internet Based g
LPL EEZEEHER Test Based Test Test
4 — Exceptional Proficiency 860 ~ 990 NA 600 ~ 250~ 100~ NA 1st
BEROENEET D
3 — Fluent proficiency 730~ 859 90 ~100 550 ~ 599 210~ 249 80~ 99 870~ Pre-1st
Rb&ESBENEETD
2 - Average proficiency 550~ 729 75~ 89 460 ~ 549 140 ~ 209 50~79 560 ~ 869 2nd
THHEENEET D
1 - Elementary proficiency 400 ~ 549 65~ 74 430~ 459 120~ 139 40~ 49 475 ~ 559 Pre-2nd
NEHLRENEES S
Pre-1 — Minimal proficiency 350~ 399 40 ~ 64 NA NA NA NA 3rd
(1) RDROEHNEET D
0 — No language proficiency
EFRATESLL

PRIVACY ACT STATEMENT {BILAIERIREIZDLT

AUTHORITY:: Executive Order 10450, 9397; and Japan Law Conceming Protection of Personal Information (Law No. 57 of 2003).

T REWTEER S 10450,9397 ; B U BAE - (ENIBHRORECEE T 542 (FRU1 SFEEEERHES)

PRINCIPAL PURPOSES: To record Personal Information for the purposes of executing the business operations of the U.S. Forces, Japan and protection of human life, safety
and property, NOTE: Records will be securely maintained in either an electronic or paper form.

FTHH: ABOLdS, T2, MEOREBEEBREODEZFOXITEZERNE LT, BANERERET 54,

R BREIETFERX. L LJIBAICTHEICRESINET,

ROUTINE USES: To maintain Personal Data accurately with the most up-to-date content to the extent necessary to achieve the stated Principal Purposes.

FABK: TEMOERILER, R CTERGEANBREHERT 545,

DISCLOSURE : Disclosure of this information is voluntary; however, failure to provide the requested information may impede, delay or prevent further processing of
administrative actions.

1ERAIR EANBROMREIEETTA., BRINERERELGEH ST5HE, TORODFHEEOHIT. Bh, HHNIFHHELDIELDH
YEY,

Format revised. 2023-02-16




